Go to hitps:/fwww. citiprogram.org/

Go to Create an account [on right side of page) and click on Register.

In the box Select Your Organization Affiliation: Enter full or partial name, begin typing in Kutztown. You
should only have to type kut before the name shows up for you to select,

After you select the university name, click on Continue to Step 2, and proceed to follow the directions
there and in the remaining steps to complete registration. (More detailed infarmation is available on the
CITi site if you need help while

registering. See http://citiprogram desk corn/rustomer/portalfarticles/163300-how-do--enrolkin-a-citi-
course-for-the-first-time-}

Once you have registered and are logged In, scroll down to Add a Course or Update Learner Groups and
select that option. This will Bring you to a screen with multiple questions regarding all of the training
available to Kutztown University {i.e., IRB, |ACUC, Export Controls, Conflict of Interest, Responsible
Conduct of Research). On this screen you answer the questions regarding the training that is available
{answer "yes” or “no” or another option). For example, if you are conducting human subject research
on campus, you woeuld select the "social and behavioral researcher” option to get access to the modules
you need to complete, and you would select "no,” “not at this time,” or “not required” for other training
that is not needed. After answering the question you need to click the submit button, which will bring
you Lo your main menu. On your maln menu scréen you will see links to the courses 1o take, For
example, if you chose sacial and behavioral researcher f7om the list of guestions, it will now appear as a
link. When you click on that link you will come to a screen with the list of modules to complete,
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9152018 CITI - Callaborative Instilalional Training Initialive
Date Completed Score k¢ CE Certified

MOTE: Supplemantal modules are provided for genaral inlarast only. You DO NOT receive credit for complefing these modules

Internaticnal Research - SBE (1D 509} 04076 445 1B0%) Yo
Vulnarable Subjects - Rasearch Invelving Workers/Employees (1D 483) 04726016 54 {100%:) Yas

Hot Topics {10 487) Ircempkzte 050 (0%5)

CE credits eligibility and purchase
Plaase check "Action” column for either of the twe fellowing oplicns:

“Apply Now™ - | muliiple purchasing options appear for a same course, carelully select the number of credits you wish to purchase. Click the course
title to view on the CE Infarmation paga the maximum number of credits desionated for this coursa and your profassion.

"Complete Modules®” - indicates tha lolal number of CE cedified medules you need to complete to earn CE credits. Please complete the neaged
additional CE cerified madules 1o equal thal number, Be aware that test score of each and all completed modules must at least be T0%.

CE Credit Status Course Category Cost Action
Ellglbrc fr:urEl crndns . ”Hl;lﬂ'laf! Subjects Research Basic Course 3 AI'-.-'IA F’RA C..a!eg;f;.- 1 Craditz™ Eéh.ﬂﬂ Cm.nph.:u'.e 18 Madules

Eligibla for 3 credits Human Subjects RB.E.'E:d.r.t.:f-l.i.ie.l;ic. Course AMA PRA Category 1 Credits™ FE0.00 Complate & Modules

Eligible for E credits .ivl;u'.m.ar.r”Su-bje.c.:ts. .Resenrch Basic Course AMA PRA Catogory 1 l:.iredns"'; R $E.|.EI..CID Cﬂlﬂplﬂlé.‘iﬁ.l';.-'i{.:d.l.:ll.es.
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